










Dear [Employer]

Due to the introduction of GDPR over 12 months ago, we would like to introduce you to the new Payslip Portal, myePayWindow which will be replacing the current ePayslips.
 
MyePayWindow is a superior portal that provides added benefits for you and your employees, along with enhanced security and functionally.

Here’s some key features available in myePayWindow:

Employees

· Employees choose their own memorable username and password with the ability to reset when required
· Access Payslips, P60s, P11Ds, P45s, CIS statements and AE letters with the ability to download and save 24/7
· Mobile, tablet and smartphone friendly site
· Easy and simple to use


Employers

· Ability to upload your sensitive payroll information directly aiding GDPR Compliance
· Direct secure delivery and access to your payroll reports and spreadsheets without the need to print and/or email
· Brand your portal with your company logo and colours
· [bookmark: _GoBack]View Employee statistics including gender, starters and leavers, with the option to filter by Branch, Cost Centre or Department
· Email notifications for both Employees and you on Payslip and/or document delivery to the Portal
· Ability to reset passwords for all users 


Security

· Data stored in UK only data centres
· A service provided by ISO27001 certified suppliers (Rackspace and IRIS Payroll Professional)
· The option to restrict User access according to branch department and cost-centre designation
· The ability to enable 2 Step Authentication for all users for added security
The migration process is very straightforward and needs to be completed by XXXXXXX.  You will be pleased to know that any history that is held on ePayslips, will be immediately available when the employee logs in to myePayWindow.

1. Complete the spreadsheet that we will send you as part of the set up
Tab 1 – Add ER Contacts
Tab 2 – Add EE Email addresses
2. Share the employee flyer – don’t forget to edit, and add your brand as necessary 
3. Let us do the rest!

To see what the portal can offer you and your employees, watch these Tours.
Employer TOUR  https://iris.wistia.com/medias/7m180agnkn
Employee TOUR https://iris.wistia.com/medias/j7uwkv2r60
We will be in touch with you shortly to plan your move to myePayWindow.

Kind regards




[Name]
[Payroll Service provider]


